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Office 2011 for Mac is easy to use, but to unleash its full power, you need to go beyond the basics. This
entertaining guide not only gets you started with Word, Excel, PowerPoint, and the new Outlook for Mac, it
also reveals useful lots of things you didn't know the software could do. Get crystal-clear explanations on the
features you use most -- and plenty of power-user tips when you're ready for more.

Take advantage of new tools. Navigate with the Ribbon, use SmartArt graphics, and work online with●

Office Web Apps.
Create professional-looking documents. Use Word to craft beautiful reports, newsletters, brochures, and●

posters.
Crunch numbers with ease. Assemble data, make calculations, and summarize the results with Excel.●

Stay organized. Set up Outlook to track your email, contacts, appointments, and tasks.●

Make eye-catching presentations. Build PowerPoint slideshows with video and audio clips, animations,●

and other features.
Use the programs together. Discover how to be more productive and creative by drawing directly in●

Word documents, adding spreadsheets to your slides, and more.
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From reader reviews:

David Long:

The book untitled Office 2011 for Macintosh: The Missing Manual is the guide that recommended to you to
learn. You can see the quality of the reserve content that will be shown to you. The language that creator use
to explained their way of doing something is easily to understand. The copy writer was did a lot of
investigation when write the book, to ensure the information that they share for you is absolutely accurate.
You also could possibly get the e-book of Office 2011 for Macintosh: The Missing Manual from the
publisher to make you more enjoy free time.

Michele Anderson:

Do you like reading a guide? Confuse to looking for your best book? Or your book ended up being rare?
Why so many concern for the book? But virtually any people feel that they enjoy regarding reading. Some
people likes reading through, not only science book but additionally novel and Office 2011 for Macintosh:
The Missing Manual or perhaps others sources were given understanding for you. After you know how the
good a book, you feel desire to read more and more. Science book was created for teacher as well as students
especially. Those textbooks are helping them to add their knowledge. In additional case, beside science
publication, any other book likes Office 2011 for Macintosh: The Missing Manual to make your spare time
more colorful. Many types of book like this one.

David Ashworth:

What is your hobby? Have you heard which question when you got learners? We believe that that issue was
given by teacher to the students. Many kinds of hobby, Everybody has different hobby. And also you know
that little person such as reading or as reading become their hobby. You need to understand that reading is
very important along with book as to be the issue. Book is important thing to include you knowledge, except
your own personal teacher or lecturer. You see good news or update regarding something by book. Many
kinds of books that can you decide to try be your object. One of them is Office 2011 for Macintosh: The
Missing Manual.

Julia Barr:

Some individuals said that they feel weary when they reading a reserve. They are directly felt it when they
get a half regions of the book. You can choose the book Office 2011 for Macintosh: The Missing Manual to
make your current reading is interesting. Your own personal skill of reading skill is developing when you
including reading. Try to choose very simple book to make you enjoy to see it and mingle the idea about
book and looking at especially. It is to be initially opinion for you to like to wide open a book and examine
it. Beside that the reserve Office 2011 for Macintosh: The Missing Manual can to be your brand new friend
when you're sense alone and confuse using what must you're doing of this time.
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